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Minutes of a Meeting of the Licensing 
Committee held at Council Chamber, 
Surrey Heath House on 11 March 2020 
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Cllr Dan Adams
Cllr Peter Barnett
Cllr Rodney Bates
Cllr Richard Brooks
Cllr Vivienne Chapman
Cllr Paul Deach
Cllr Ben Leach
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+

Cllr David Lewis
Cllr David Mansfield
Cllr John Skipper
Cllr Pat Tedder
Cllr Helen Whitcroft
Cllr Valerie White

+  Present
-  Apologies for absence presented

Members in Attendance:  Cllr Tim FitzGerald

Officers Present: Paula Barnshaw, Licensing Administrator
Rebecca Batten, Principal Lawyer

12/L Election of Chairman

RESOLVED that Councillor Vivienne Chapman be elected Chairman of the Licensing 
Committee.

COUNCILLOR CHAPMAN IN THE CHAIR

13/L Appointment of Vice-Chairman

RESOLVED that Councillor Helen Whitcroft be appointed Vice-Chairman of the Licensing 
Committee.

14/L Minutes of Previous Meeting

RESOLVED that the minutes of the meeting of the Licensing Committee held on 
2nd October 2019 be approved as a correct record and signed by the Chairman.

15/L Declarations of Interest

There were no declarations of interest.

16/L National Register of Taxi and Private Hire Licence Revocations and Refusals

The Committee considered a report setting out a proposal that the Council adopt the 
National Register of Taxi and Private Hire licence revocations and refusals.

Licensing authorities are required to satisfy themselves that those holding hackney 
carriage and private hire vehicle licences are ‘fit and proper’ persons.  Where evidence is 
obtained that a licensed driver is not a fit and proper person then the licensing authority is 
entitled to suspend, revoke or refuse to renew a licence.    
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Currently, if applicants choose not to disclose information about a previous revocation or 
refusal of a licence, then the Licensing Authority has no way of obtaining this information.  
This loophole means that is possible for an individual who has be refused a licence or had 
a licence revoked in one area being able to obtain a licence by applying to a different 
licensing authority.  A situation which could place passengers at risk.

In response to this identified issue, the Local Government Association set up the national 
Anti-Fraud Network and the National Register of Refusals and Revocations (NR3).  The 
register provided a central database which local authorities could use to record any 
instances where a hackney carriage or private hire driver had been refused a licence or 
had their licence revoked so that the information could be shared with other members of 
the register.

RESOLVED that the Council adopt the use of the National Register of Taxi and Private 
Hire Licence Revocations and Refusals.

17/L Disclosure Barring Service Update

The Committee considered a report seeking approval to introduce a mandatory 
requirement for all licensed drivers to subscribe to the Disclosure and Barring Service 
(DBS) Update Service.

The Committee was informed that currently all licensed drivers have to undergo a DBS 
check upon receipt of their initial licence application and then every three years thereafter 
and the Council was reliant on drivers keeping them informed of any changes to their 
situation that might impact on their ability to work between DBS checks taking place.  A 
situation which meant there could be periods when a driver could be convicted of an 
offence which could result in the revocation of his licence but still work as a licensed 
driver.

Subscription to the DBS Update Service would require licenced drivers to pay an annual 
fee, currently £13, which would provide the driver with a personal code that the Licensing 
Authority would then use to view the driver’s criminal record in real-time via an online 
system.  Access to the online system would continue for as long as the annual 
subscription fee was paid.

RESOLVED that it be made a mandatory requirement for licensed drivers to join the 
Disclosure Barring Service Update Service.

18/L Surrey Joint Warranting

The Committee considered a report seeking approval of a proposal to join a joint 
warranting scheme for Licensing Officers across all Surrey local authorities.

The introduction of a joint warranting scheme would empower authorised officers in 
Surrey Heath to inspect vehicles and take enforcement action against licensed drivers and 
their vehicles if they were operating in Surrey Heath regardless of which Surrey Licensing 
Authority had issued the licence. Any enforcement action would then be reported to the 
authority who had issued the licence so that further action could be taken as necessary.  
Similarly, authorised officers from other Surrey authorities would be able to take action 
against drivers licenced by Surrey Heath if they were found to be driving a defective 
vehicle or breaking the terms of their licences.  
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 The Committee was informed that, following legal advice, the decision to join a joint 
warranting scheme was one that was delegated to the Licensing Committee and the 
approval of Full Council was not required.  It was agreed that the recommendations would 
be amended to reflect this.

The Committee commended the proposed approach and requested that officers were 
proactive in exploring the possibility of extending the scheme to include neighbouring local 
authorities who were not in Surrey.

RESOLVED that:

i. Surrey Heath Borough Council delegate the Taxi and Private Hire enforcement 
functions under the legislation set out in Annex 1 of the report to the Surrey local 
licensing authorities, in addition to retaining those functions within the Borough;

ii. Surrey Heath Borough Council receive the delegated Taxi and Private Hire 
enforcement functions, as set out in Annex 1 of the report, of those Surrey 
authorities listed in the annex; and

iii. Officers will actively engage with licensing officers in neighbouring authorities to 
progress the introduction of the scheme beyond Surrey’s borders. 

 
19/L Licensing Sub Committee Minutes

The Committee received the minutes of Licensing Sub Committee meetings held since the 
Licensing Committee’s last meeting.

20/L Licensing Act 2003 - Summary of Decisions

The Committee noted a report summarising the decisions taken under delegated powers 
in respect of licence applications where no representations had been received from the 
responsible authorities or any other persons.

21/L Date of Next Meeting

It was noted that the next scheduled meeting of the Licensing Committee would take 
place on Wednesday 24th June 2020 at 7pm.

Chairman 
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